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Authorisation form for loan of anatomical and former anatomical specimens

Introduction

1. This form should be completed by the Designated Individual (DI) at the licensed establishment to give authorisation for the loan of specimens to an unlicensed establishment. 
2. A copy of this form should be kept by both parties as written evidence that the DI has authorised possession of the specimen/s. 
3. The DI will remain responsible for the specimens while they are away from licensed premises. In the temporary absence of a DI, we advise that a Person Designated can authorise the loan, providing that the DI has put in place documented systems to ensure that the criteria for agreeing loans, and the processes governing them, are consistent. This delegation of responsibility should be formally recorded. 
4. The form may be adapted, providing it complies with the Human Tissue Act 2004 and follows the Human Tissue Authority’s (HTA’s) Codes of Practice on Consent and Anatomy.

5. The form should be completed to include- 

· Name, address and contact information for the licensed establishment

· HTA licensing number

· Logo of licensed establishment (the HTA’s logo should not be used)

Authorisation form for loan of anatomical and former anatomical specimens

Establishment name Click or tap here to enter text.
Address Click or tap here to enter text.
Contact information Click or tap here to enter text.
HTA licensing number Click or tap here to enter text.
Details of loan arrangements 

Specimen 1

	Type of specimen 
	

	Unique identifier 
	

	Notes (e.g., condition)  
	


[Repeat and complete the section above for each specimen to be loaned]
	Address where specimens will be stored / used 
	

	Purpose/s for which specimens are being loaned
	

	Date specimens removed   
	

	Date specimens to be returned
	

	Date specimens returned
	


Declaration 

I will take appropriate measures to ensure the safety, security and preservation of the specimens while in my possession. 
I understand that the specimens may contain hazardous chemicals and that they should be transported between premises, according to [Name of Institution], Health and Safety Procedures for hazardous chemicals. 
I will not photograph specimens without prior written permission or use the specimens for any purpose other than that stated above. 
I will return the specimens and all material derived from them to the licensed premises upon completion of the education, training or research, no later than the date stated above.
	Name of recipient 
	

	Position
	

	Contact details 
	

	Signature
	

	Date
	


Authorisation 

I, as Designated Individual, authorise the loan of the anatomical specimens for the purpose(s) stated. I authorise the loan of the anatomical specimens from the date removed until the date to be returned.
	Name of DI 
	

	Licence number
	

	Signature
	

	Date
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